
www.workandlearnindiana.com

INTERN WORK PLAN TEMPLATE
Intern Name: ________________________________________________________________________________________ 
Supervisor Name: _____________________________________________________________________________________ 
Internship Start Date: __________________________________________________________________________________ 
Internship End Date: ___________________________________________________________________________________ 
Date of Mid-Internship Review: __________________________________________________________________________

Use this template to break down the goal-setting process into smaller, more actionable steps. Determine specific projects 
and their corresponding tasks to achieve the overall goal.

GOAL: TITLE OF OVERARCHING GOAL
Project A: Name of project
Task Owner(s) Partner(s) Deadline Notes
Name of task 1	 Intern Name	 Support	 mm-dd-yyyy include any pertinent notes
Name of task 2	

GOAL: 
Project A: 
Task Owner(s) Partner(s) Deadline Notes
____________________	 _________________	 ______________	 ________________	 ________________________
____________________	 _________________	 ______________	 ________________	 ________________________

Project B: 
Task Owner(s) Partner(s) Deadline Notes
____________________	 _________________	 ______________	 ________________	 ________________________
____________________	 _________________	 ______________	 ________________	 ________________________

Project C: 
Task Owner(s) Partner(s) Deadline Notes
____________________	 _________________	 ______________	 ________________	 ________________________
____________________	 _________________	 ______________	 ________________	 ________________________

GOAL: 
Project A: 
Task Owner(s) Partner(s) Deadline Notes
____________________ _________________ ______________ ________________ ________________________
____________________ _________________ ______________ ________________ ________________________

Project B: 
Task Owner(s) Partner(s) Deadline Notes
____________________ _________________ ______________ ________________ ________________________
____________________ _________________ ______________ ________________ ________________________

Project C: 
Task Owner(s) Partner(s) Deadline Notes
____________________ _________________ ______________ ________________ ________________________
____________________ _________________ ______________ ________________ ________________________

*This resource was sourced from the Work and Learn Indiana Employer Guidebook “Intern Day. Employee Tomorrow.”

https://rarebird-workandlearnindiana.s3.us-west-2.amazonaws.com/documents/WLI_EmployerGuide2021.pdf
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